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‘Adoption

You can give us notice to vary the start date of your leave from that which you

originally specified. This notice should be submitted via the People Team Service

Desk at least 28 days before the Expected Placement Date:

« Where you wish to vary your leave to start on the day that the child is placed
with you or the adopter

« Where you wish to vary your leave to start a specified number of days after the
child's placement

« Where you wish to vary your leave to start on a specific date (or a different date
from that you originally specified) — but in this case at least 28 days before that
date

If you are unable to give us 28 days' written notice of the wish to vary the start of
your leave as set out above, you should give us notice of the change as soon as
you can.

Stillbirth

After the 24th week of pregnancy if your child is stillborn or is born alive but only
lives for a short time you will qualify for Paterity Leave if you would otherwise have
been eligible to the leave.

Terms and Conditions during Paternity Leave
All your terms and conditions of employment remain in force during paternity leave.
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12 Entitlement to Paternity Leave

Length of Paternity Leave

12.1  The Council has locally agreed provision which provides for a maximum of three
weeks paternity leave on full pay provided you meet the eligibility criteria for

statutory paternity leave.
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Any statutory paternity pay to which you are entitied will be paid to you and offset
against your pay.

Timing of Paternity Leave

Paternity leave must be taken in one block or multiples of complete weeks.

It can be taken from the date of the child's birth or adoption placement, but must
end:

* In birth cases, within 52 weeks of the child's birth

« In adoption cases, within 52 weeks of the child's placement

Paternity leave must be taken before shared parental leave.

Entitlement to Paternity Leave

You are entitled to Paternity Leave if you meet all the following conditions:
* You have been continuously employed by the Council for at least 26 weeks by:

o in birth cases, the end of the 15" week before the Expected Week of
Childbirth.

o in adoption cases, the end of the week in which you or your partner are
notified by an adoption agency that you/they have been matched with a
child.

o you remain employed by us during the paternity leave period.

o are the biological father of the child;

o have been matched with a child by an adoption agency;

o are the spouse, civil partner or partner (including same sex relationships)
of the child's mother; or

o are the spouse, civil partner or partner (including same sex relationships)
of someone who has been matched with a child by an adoption agency;
or

o have orintend to apply for a Parental Care Order in a surrogacy situation
and are not applying for adoption leave.

o expect to have main responsibility (with the child's mother, co-adopter or
adopter) for the child's upbringing; or
o are the child's biological father and you expect to have some
responsibility for the child's upbringing.
* Your intended leave is for the purpose of caring for the child, or supporting the
child's mother, adopter or co-adopter in caring for the child.
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12.7  If you wish to take paternity leave in relation to a child's birth, you must give us
notice via the People Team Service Desk of your intention to do so and confirm:
* The Expected Week of Childbirth

* The number of weeks’ leave you intend to take (either one block or in multiples
of complete weeks)
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« When you would like to take your leave. You can state that your leave will start
on:
o the day of the child's birth
o aday which is a specified number of days after the child's birth; or
o a specific date later than the first date of the Expected Week of Childbirth

‘You must give this notice before the 15th week prior to the Expected Week of
Childbirth, followed by at least 28 days’ notice of each period of leave (or, if this is
not possible, as soon as you can). A Family Leave Request Form is available on
the People Team Service Desk for this purpose.

Adoption

If you wish to take paternity leave in relation to the adoption of a child, you must

give us notice of your intention to do so and confirm:

* The date on which you and/or your spouse, civil partner or partner were notified
of having been matched with the child, together with the Expected Placement
Date;

* The number of weeks’ leave you intend to take up to a maximum of 3 weeks
and how you plan to take it. This may be as one block of up to three weeks, a
two week and/or | week block or up to three single week blocks; and

« When you would like to take your leave. You can state that your leave will start
on:

o the day on which the child is placed with you or the adopter;
o aday which is a specified number of days after the child's placement; or
o a specific date later than the Expected Placement Date.

‘You must give this notice no more than seven days after you and/or your spouse,
civil partner or partner were notified of having been matched with the child (or, if
this is not possible, as soon as you can).

‘We may require a signed declaration from you that you are taking paternity leave
for a purpose for which it is intended; namely, to care for the child or to support your
spouse, civil partner or partner in caring for the child.
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Changing Dates of Paternity Leave
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12.12  You can give us notice via the People Team Service Desk to vary the start date of

your leave from that which you originally specified in your notice. This notice should
be given at least 28 days before the first day of the Expected Week of Childbirth:

Where you wish to vary your leave to start on the day of the child's birth
Where you wish to vary your leave to start a specified number of days after the
child's birth

« Where you wish to vary your leave to start on a specific date (or a different date
from that you originally specified) — but in this case at least 28 days before that
date




